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Special Events Support Staff
Volunteer Position Description
Position Impact and Benefits 
Assist Event Support Staff with hosting and set up for meetings that benefit the city, the library and the community. 

Flexible schedule and diverse event themes. Opportunity to meet new people, learn new skills and build your resume.  
Primary Duties 
Set up and take down event furniture and equipment: tables, chairs, podium, mic, etc. Assist clients with last minute changes. Greet and direct guests to appropriate areas. Maintain building security.
Qualifications 
Good customer service skills and a willingness to work with people are essential. Ability & willing to move and lift up to 20 lbs. and stand for extended periods of time. (working knowledge of audio/visual equipment a plus.) Compatible with a fast paced environment and able to think “outside the box”. 
Training Provided 
Event Support Staff will provide orientation and training that will familiarize you with assignments and with the facility.
Length of Commitment 


Flexible
Contact 
Monica Miltko, Volunteer Services Coordinator




monica.miltko@surfcity-hb.org



714.375.5114
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